
 
 

 
Invitation for Expression of Interest for Provision of Cleaning and Supportive Services for  

St Stephen’s College, Stanley, Hong Kong 2026/27-2027/28 
 
 
We are inviting expression of interest (EoI) for Provision of Cleaning and Supportive Services for St 
Stephen’s College, Stanley, Hong Kong 2026/27-2027/28.  
 

1.​ This invitation of expression of interest is without prejudice.  We also stress that this invitation is 
not a tender, and the College is not bound to accept any offer. 
 

2.​ Should you be interested in submitting the EoI, please let us know, not later than the date and 
time set out below, your background information, job reference by returning the enclosed 
Express of Interest Form by email to sschk@ssc.edu.hk  or addressed to the “Head of Facilities 
Management Office, St Stephen’s College, 22 Tung Tau Wan Road, Stanley, Hong Kong ”. 
 

3.​ The deadline for submission is 5:00pm, 23 January 2026.  Late submission will not be 
considered. 
 

4.​ Should you have any queries on this invitation, please do not hesitate to contact our Facilities 
Manager, Mr. Felix Lam, at Tel: 2813 0360, Fax: 2813 7311 or Email: sschk@ssc.edu.hk. 

 
  
 
 
 
 
 
 
 
 
 
 
 
School Ref No. SSC-T-DSS-95 
8 January 2026 
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Tender for Provision of Cleaning and Supportive Services for St Stephen’s College, Stanley, Hong Kong (Project No. SSC-T-DSS-95) 

 

mailto:sschk@ssc.edu.hk
mailto:sschk@ssc.edu.hk


 
 
 
 
 
 

Expression of Interest Form  
Provision of Cleaning and Supportive Services for  

St Stephen’s College, Stanley, Hong Kong 26/27-27/28 
Please complete Part A to Part C of this Expression of Interest Form (EOI) and return it to express your interest in submitting the  
tender regarding the Provision of Cleaning and Supportive Services for St Stephen’s College.  The Project Brief is attached on 
page 4 of this EOI Form for your reference. Should you have any queries, please contact our Mr.  Felix Lam or Mr Patrick Yip at 
2813 0360.  

Part A. General Information of the Company  

 

Full Company Name __________________________________________________ 

Year in which the Company was established __________________________________________________ 

Registered Address __________________________________________________ 
 
__________________________________________________ 

Correspondence Address __________________________________________________ 
 
__________________________________________________ 

Contact (Tel) ___________________ (Fax)_____________________ 
 
(Email)___________________________________________ 

Contact Person / Position _________________________________________________ 

Business Registration Number _________________________________________________ 

Current suspension from Government List(s) (if any) _________________________________________________ 

Part B. Supporting Documents  

Please provide the following documents for reference and put a tick in the box if the document is enclosed:-  
a) [                 ] Copy of Business Registration Certificate  
 
b) [                 ] Proposed organization chart with CVs  
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Tender for Provision of Cleaning and Supportive Services for St Stephen’s College, Stanley, Hong Kong (Project No. SSC-T-DSS-95) 

 



 
 
 
 
 
 
 
Part C. Job Reference   
Please provide the project references of cleaning and pest control services for residential projects in Hong Kong which are  
completed in the past ten years of comparable scale to the Project.   

1  Name of Client  

Contact Person / Telephone No. / Email  

Project Name and Descriptions  

Type of Development  Educational Institution 

Total Nos. of Direct Staff (on site)  

Location  

Contract Sum of Relevant Services (HK$)  

Year of Commencement   

Year of Completion  

Act as Main Contractor  Yes / No (please delete as appropriate) 

Other Details of Project (if any)  

2  Name of Client  

Contact Person / Telephone No. / Email  

Project Name and Descriptions  

Type of Development  Educational Institution 

Total Nos. of Direct Staff (on site)  

Location  

Contract Sum of Relevant Services (HK$)  

Year of Commencement   

Year of Completion  

Act as Main Contractor  Yes / No (please delete as appropriate) 

Other Details of Project (if any)  

 
 

Name of Company: _____________________________________________ 

Signed by:  
 
 
 
_____________________________________________ 

 Authorised Signature with Company Chop 

Date: _____________________________________________ 
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Tender for Provision of Cleaning and Supportive Services for St Stephen’s College, Stanley, Hong Kong (Project No. SSC-T-DSS-95) 

 



 
 
 
 
 
 
 
Project Brief  

1. Project Background  

1.1  
Background details of the project are summarized as follow:  

(1) St Stephen’s College is situated at 22 Tung Tau Wan Road, Stanley, Hong Kong. The day-student section of development 
is an educational composite building which comprises 20 blocks. The GFA of the day-student section of development is 
about 336,000 sq ft.   

2. Scope of the Works  

2.1  
Routine Work for Cleaning Service (1 supervisor + 15 cleaning workers) 
1. Cleaning of Classrooms, Laboratories, Staff Rooms, Meeting Rooms, Special Rooms, etc.  
2. Cleaning of tower entrance and lift lobbies  
3. Cleaning of lift cars  
4. Cleaning of each floor  
5. Cleaning of other locations including common toilets’ fittings and fixtures, open space, emergency vehicular access of   
the building, campus roads, all utility rooms, staircases, all canopies, light wells, outdoor surface channel, roof flor drains, 
etc.  
6. Cleaning of recreation room  
7. Cleaning of dormitory units  
8. Cleaning of vacant units  
9. Recyclables collection and treatment 
10. Cleaning of Sports Ground Running Track 
11. Event setup and furniture & equipment moving 

3. Job Reference Submission  

3.1  
Being the main contractor of providing cleaning and supportive services to existing Educational Institution(s) or in Hong 
Kong which was completed in the past ten years.  
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